Statement of Ethics
For Authors

e By submitting a work to Social Affairs, an author agrees that the work is original, and has not
been published/submitted for publication elsewhere. In cases of contribution by invitation, this
rule may not strictly apply

e All reproductions in a manuscript (graphs, figures, etc.) should be included only with the express
consent of the copyright holder of such material to have it reproduced thus. The journal accepts
no responsibility for cases of academic misconduct

e Authors of accepted manuscripts agree that the content of their work may be reused in the
manner specified by the Creative Commons Attribution-Non Commercial 4.0 International
License

e |n the event of a complaint of plagiarism against a work published in the journal, a full
investigation will be carried out by the editor in collaboration with a panel of reviewers chosen
at his discretion. Should the allegations be proved, the affiliated institute of the relevant author,
and where applicable any funding bodies, shall be notified and the paper shall be retracted from
the published issue. If plagiarism is detected in a submitted work, the editor reserves the right
to reject the manuscript or ask that the author revise the relevant portions of the work in
guestion depending on the extent of plagiarism. No exception shall be made for self-plagiarism

e Authors are expected to submit a supplementary file on author contributions (applicable for co-
authored manuscripts only). The document should clearly present the nature and extent of the
work carried out by each contributing author. Submission of this file will be considered as proof
that all contributors (authors and other input providers) are aware of and are in agreement with
the data submitted. Any disputes regarding this content should not be addressed to the journal.
Authors are advised to carefully consider whom to include as co-authors and whose
contributions should be limited to acknowledgements. The general practice is to mention the
names of those who lent their opinions, analyses, and technical expertise in the
‘Acknowledgements’ section and only include the names of significant contributors as co-
authors

e Sources of funding (if any) should be acknowledged in the ‘Acknowledgements’ section

For Editors

e Editors of Social Affairs shall under all circumstances facilitate an unbiased and prompt review
process for all submissions indiscriminately

e The editors are bound to provide authors with any information pertaining to their manuscripts
except the names of reviewers. Such accessibility will improve author trust in the journal

e The editors shall not make arbitrary decisions regarding manuscripts. All manuscripts are
entitled to a prompt and competent review process, a right which the editors acknowledge. In
cases of academic misconduct in a submitted manuscript, however, it shall be in the editors’
discretion to reject or ask for revisions in a manuscript from the relevant author/s. Please see



the previous section for a more detailed description of the procedure involved in cases of
plagiarism

e |In the event that an editor wishes to submit his/her own work to the journal, another
sufficiently qualified person shall temporarily assume editorial responsibilities of said
submission. Such an author should expect no more information than is made available to all
other authors. No privileged access to the review process will be accommodated

e The editors shall maintain the confidentiality of all unpublished documents as well as all
personnel involved in the review process. Until such time as they are published, all accepted
manuscripts shall also enjoy complete and uncompromised privacy

e The editors shall forward all manuscripts to two referees for review who are experts in the field
that concerns the manuscript. If the reviewers accept/reject the paper unanimously, the editor
will notify the author about such decision. However, in case of disagreement between the
reviewers, the editor shall forward the manuscript to a third reviewer for an additional opinion

e The editors shall not use content in unpublished submissions (either rejected manuscripts or
supplementary files) in their own work without securing permission from the original author

For Reviewers

e All reviewers shall complete the review process within the time frame mutually agreed upon by
him/her and the editors

e |n the event of lack of time/expertise or other difficulty with regard to reviewing a manuscript,
the reviewer shall promptly return the manuscript to the editors

e All reviewers shall protect the confidentiality of the documents they have been entrusted with

e Manuscripts shall be promptly returned to the editors if there prevails a conflict of interests
between the reviewer and the content/author of a manuscript

e |In case of rejecting a manuscript, the reviewer shall provide the editors with a detailed
commentary that would be passed on to the author in order that s/he may improve the quality
of his/her research efforts in future. This code shall also be observed in instances where
significant changes in manuscripts are required for acceptance

e Reviewers shall not use any unpublished material contained in the manuscripts they review for
their own work

While Social Affairs strives for stringent quality throughout the review and publication process, the
journal accepts no legal responsibility of any of the content it publishes.



